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DEPARTMENT OF THE AIR FORCE

                 

HEADQUARTERS 14TH FLYING TRAINING WING (AETC)

                       

COLUMBUS AIR FORCE BASE MS 39710-7001

   MEMORANDUM FOR ______________________________

    FROM:  14 MSS/DPMAR

           680 SEVENTH ST STE 120

           COLUMBUS AFB MS  39710-7001

    SUBJ:  Relocation Processing

    _____________________________ is being processed for PCS to _________________________ with a scheduled departure during ______________.

         The responsible agent within the unit or duty section must complete the actions checked below.  Send a copy of this memorandum with unit commander, executive officer, or first sergeant signature to the MPF Personnel Relocations Element not later than ____________.

         a.  Weapons Training:

         ( ) AFI 36-2110 and AFP 50-36, volume 2, require current weapons qualification for certain overseas assignments before the individual departs for the new duty station.  The member must complete the Air Force Qualification Course or Security Police Course for the M-16/M-9, .38/M-15, or M-9 and M15 within _____ days of departure.

    NOTE:  Schedule personnel to complete this training at least 60 days before their projected departure date.  Group "B" personnel who achieve expert qualification are exempt from overseas weapon requalification provided the qualification period covers the complete length of the short tour or at least 12 months of a long tour.  Length of qualification is 24 months for the M-16 rifle and 36 months for the .38 revolver.  The unit-training monitor will

annotate the AF Form 522, USAF Ground Weapons Training Data, to indicate the member is exempt from small arms training because of the expert rating and include the expiration date of the exemption.

    Action Completed:

    ( ) Member has completed prescribed weapons training and

        AF Form 522 or computer product is attached.

    ( ) Member is current in weapons training and AF Form 522 or

        computer product is attached.

         b.  According to DODD 5200.1-R/AFI 105-1101, security debriefings are required for those personnel who PCS, PCA, or terminate employment and have had access to any of the below indicated special access programs:

             (1) SIOP-ESI (see DODD 5200.2-R/AFI 131-501)

             (2) NATO Secret and above (see AFI 131-402)

             (3) CNWDI (see DODD 5200.1-R/AFI 110-1101)

             (4) SCI (see USAFINTEL 201-1)

    ( ) DOD Directive 5200.1-R/AFI 110-1101 requires all personnel separating or retiring from military service to complete AF Form 2587, Security Termination Statement.  Forward the completed form to this office before member departs.

         c.  Duty and Travel Restrictions.

    ( ) Turn in restricted area badges.

    ( ) Duty and travel restrictions have been incurred and correspondence required by AFI 31-501 is attached for file

        in personnel records.

    ( ) Duty and travel restrictions have not been incurred.

         d.  Clothing Requirements, Showdown, and Certification:

(1)  Member is being reassigned PCS:

                 ( ) CONUS to overseas

                 ( ) Overseas to overseas

                 ( ) Overseas to CONUS

            (2)  Member is being :

                 ( ) Separated and transferred to the active USAFR or ANG.

                 ( ) Administratively Separated.  Clothing recovery may be required according to Title 10 U.S.C., Section

                     771a(b).  Reference AFM 67-1, volume 1, part 3,and chapter 2, paragraph 79a, for procedures to effect

                     recovery.

    Action Completed:

    ( ) Clothing certification via ("X" applicable form):

    ( ) Recovery of required clothing items has been completed IAW

        AFM 67-1, volume 1, part 3, chapter 2, paragraph 79.

    ( ) No action required.

         e.  AFI 40-502, Air Force Weight Management Program:

    The program managers will weigh member, and if appropriate, measure for body fat prior to PCS departure.  If the member is on the WMP, the losing unit commander provides the case file and the AF Form 393 Individual Record For Weight Management and Fitness Improvement Training Programs, to the gaining unit commander.  If the member

has a body fat standard adjustment waiver, the losing unit will provide the approval documentation to the gaining unit commander.

    Action Completed:

( ) Member's weight/body fat was measured on _____________.

        Member is/is not within weight standards.

    ( ) Member is/is not in the WMP.  If applicable, a copy of the AF Form 393 was retained by this unit and the WMP case file including the signed AF Form 393 was mailed to the gaining unit on ____________.

         f.  AFI 36-2908, Family Care Plans:

    When a single member or a member of a military couple with dependents is taking dependents on the overseas tour, AFI 36-2908 requires dependent care arrangements be made and certified on AF Form 357, Dependent Care Certification (item 17).  Only the unit commander or first sergeant may certify the validity of these arrangements.

    Action Completed:

    ( ) Member has been briefed on requirements of AFI 36-2908.  AF Form 357 is attached for further processing in the overseas area.

    ( ) Required counseling and completion of AF Form 357 have been

        accomplished.

         g.  AFI 36-2238, Self-Aid and Buddy Care Training (SABC)/Chem Warfare Training

Non-medical personnel selected for assignment overseas are required to undergo SABC training prior to departure.  The member's present unit of assignment conducts the training.  If the present unit is unable to do so and has no SABC instructors, contact the SABC advisor at the medical facility for help in getting the individual enrolled in a SABC program (AFI 36-2238).

    ( ) Member completed Self-Aid Buddy Care training on __________.

    NOTE:  Technical Training Students do not require SABC training

    if their end assignment is to an overseas area.

         h.  AFI 36-3003, Leave and Administration Absence Policy, provides authorization for delay en route in connection with PCS or travel.  Such delay, however, is limited to accrued or advance leave only.  If advance leave is involved, the member's commander must approve the leave as well as counsel the member as required by AFI 36-3003.  The commander must also assess the pay back potential of advance leave before approving. Additionally, the commander must keep advance leave to an absolute minimum.  The commander must get AFPC's approval of advance leave over 30 days.  NOTE:  Leave which will accrue during an extension is not available for use until the member actually enters the extension.  If member has a negative leave balance, it may be appropriate to approve an amount lesser than the amount requested.

 Action Completed:

    ( ) Member has __________ days-accrued leave.

    ( ) Review of current leave balance indicates member will not enter into a period of advance leave as a result of leave

        taken in conjunction with this move, and the delay enroute is approved.

                                       _______________________________

                                       ZACHARY S. SWANN, SSGT, USAF

          

          NCOIC, Relocations Element
    1st Ind CO0JFQSQ/CC                                         __________

                                                                   Date

    TO:  14 MSSQ/DPMPC/Personnel Relocation

         Actions checked on the basic memorandum have been completed

    and appropriate documents are attached.

                           ___________________________________________

                             Unit Commander or Designated Representative

