RELOCATION CHECKLIST

MEMBERS NAME:________________________      DATE:________________

The items highlighted below are required to be accomplished or in your possession in order to final out-process.  Failure to comply may result in a delay of your departure.

ITEM                                               
BASE OPR               EXT                     BLDG    OPR INITIALS/DATE

RELOCATION PROCESSING LETTER    
SQDN                                                                      

__________________
READY TRAINING FOLDER                     
SQDN                                                                       

__________________

OJT RECORDS (TSGT & BELOW)    
SQDN                                                                      

__________________

I.D. TAGS/SHOT RECORDS                   
SQDN                                                                      

__________________

AF FORM 538                                  
SQDN                                ORDERLY ROOM      

__________________

PASS AND I.D. DE-REGISTRATION      
PASS & I.D.                    
7133               
108      

__________________

MEDICAL RECORDS                                
HOSPITAL                      
2243               
1100     

__________________

MEDICAL CLEARANCE LETTER          
HOSPITAL 
             
2243               
1100      

__________________

IMMUNIZATIONS CLEARANCE           
HOSPITAL                      
2187               
1100     

__________________

AF FORM 1466/1466A                                
HOSPITAL                     
2220               
1100      

__________________

DENTAL RECORDS                                   
DENTAL CLINIC           
2250              
1004     

__________________

DENTAL CLEARANCE LETTER             
DENTAL CLINIC           
2250              
1004     

__________________

RETAINABILITY LETTER                        
MPF                                  
2580              
926       

__________________

HOUSING/DORM CLEARANCE              
HOUSING OFFICE          
7275              
926       

__________________

· ID CARD(S)


 
MPF CUST SERVICE     
2626              
926       

__________________

· PERSONAL AFFAIRS BRIEF

· DEERS/FMDP/DD FROM 93

PASSPORTS                                              
MPF RELOCATIONS     
2608             
926       

__________________

MILITARY PAY RECORDS                      
MILITARY PAY              
2707             
926       

__________________

PLANE TICKETS                                       
SATO                              
2669             
926       

__________________

EDUCATION RECORDS/LETTER            
EDUCATION OFFICE    
2562             
916       

__________________

FLIGHT RECORDS/EVAL FOLDER         
FLGT MGT                      
7530/1/2      
230 RM 16 
__________________

ANTI TERRORISM BRIEF                         
OSI                                    
2852             
926          
__________________

OUTPROCESSING APPOINTMENT        
OUTBOUND ASGN        
2604/5 

926          
__________________

A final out-processing appointment must be made with outbound assignments two 



Weeks prior to the date you intend you intend to depart PCS.

Notify Flight Records FIVE days prior to PCS to allow time for processing and provide 2 copies of orders.
ALL ITEMS WITH A CHECK BY THEM ARE REQUIRED TO BE IN-HAND AT YOUR FINAL OUT PROCESSING APPOINTMENT.

If you have any questions, please contact Outbound Assignments at x2605 or Student Assignments at 

x 2604.








Briefed By: ______________________________
