POSITION DESCRIPTION/CORE DOCUMENT ACCURACY:
The responsibility for ensuring the accuracy and adequacy of position descriptions (PD) and/or core documents (CD) lies primarily with supervisors and managers.  This responsibility is delineated in AFI 36-1401, Position Classification, paragraph 3.7.  This responsibility must not be regarded lightly because the PD/CD serves as a basis for setting pay and the commitment of public funds (tax dollars).  In addition to pay setting, duty descriptions are vital documents for other personnel processes.  For example, in resolving grievances/complaints; merit promotion and/or hiring process; determining physical requirements for physicals; etc.  

RESOLUTION OF DISPUTES:
From time to time, employees may disagree with or dispute the assignment of work or the accuracy of duty descriptions in the official core personnel document.  These disputes are resolved through the local negotiated grievance procedures (NGP) or the agency grievance system (AGS) procedures.  An employee dispute over the proper classification of their position is resolved through the classification appeal process.

Management/supervisors who disagree with the classification of a position under their purview must prepare a reclama based on the appropriate classification standards and guides and submit it to the Civilian Personnel Flight (CPF). If the CPF doesn’t accept the rationale of the supervisor, the issue will be elevated through the supervisor’s chain of command to the Wing Commander who will determine if the classification argument has merit and whether or not to submit the action to HQ AETC for a classification advisory decision.   For more detailed information on resolving these type of disputes, reference AFI 36-1401, paragraph 4.3.  

