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SELF-NOMINATION





Simple Two (2) Step Process














* Find a Job that Interests You





By E-mail (Best Option)


Use Civilian Announcement Notification System (CANS)





By Web (Fastest Option)


(www.afpc.randolph.af.mil/afjobs)





By Phone (Most Accessible)


1-800-997-2378


Voiced-back Job Listings by Location


Fax-back List of Vacancies by Location














Self-Nominate (apply) for jobs in two ways:





Internet





AFPC Civilian Employment Home Page


(www.afpc.randolph.af.mil/afjobs)





Phone





1-800-997-2378





Interactive Voice Response System (IVRS) AFPC Civilian Employee Homepage





TDD USERS CALL 1-800-382-0893























THINGS TO REMEMBER:





Search for current vacancy  


            Announcements








Must self-nominate before the                  


            announcement closes








Announcements normally open on 


            Fridays and close on Thursdays








Announcements open for a minimum


            of five business days.








IVRS (phone) available 22 hours a   


           day - 0100-2300 CST








You are responsible for meeting 


            deadlines








Don’t wait until the last minute...








Take charge of your career

















FOLLOW THESE SIMPLE STEPS TO SELF-NOMINATE:





(STEP 1)





DIAL:  1-800-997-2378


“Welcome to the Air Force Personnel Center Automated Civilian Personnel System”





(STEP 2)





PRESS 3 - To access the Civilian Employment Information System





(STEP 3)





 PRESS 1 - If you are a current permanent Federal civilian employee serviced by AF





(STEP 4)





PRESS 2 - Request Job Listing and/or Self-Nomination Information


or


PRESS 3 - To only hear what positions are available without self-nominating





(STEP 5)





Unless already entered, you will be asked to enter your Social Security and PIN





Anytime during your call you may:





 PRESS 0 - To speak to an operator  





 PRESS 9 - To return to the previous menu
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STEP 2





STEP 1








