AIR FORCE CIVILIAN ANNOUNCEMENT NOTIFICATION SYSTEM (CANS) HANDOUT


The Air Force Civilian Announcement Notification System (CANS) matches your requirements with open vacancy announcements and automatically sends you an email when a match occurs.  You need to express your requirements in the form of a list of occupational group, series, grade, and geographic location(s).  To register with CANS, all you will need is a valid email address.  To begin, follow the instructions listed below.

CANS can be accessed on the AFPC homepage at https://www.afpc.randolph.af.mil/afjobs.  

· Click on Jobs by e-mail CANS on the left of the screen.  Select the Log On option.  Once you have read the information click continue.

· Enter an active email address and choose submit.  You will need to enter this twice.

· Once the Personal Profile Page appears, you may begin selecting jobs and locations.

A.  To select a location:

1.  Click on the Add Location option at the top left of the page.  This will take you to a list of locations.  For states, choose a state and click submit.  For overseas, choose the overseas option.  To select all states and overseas locations choose All and press submit.

B.  To select the occupational group, series and grade.

1. Once you have selected the locations, you will choose the occupational group, series, pay plan, and grade/level.  Click on the Add Occupation at the top of the page.  This will take you the Career Occupational Group menu.  Select the occupational group and press submit.

2. Next, select a series and press submit.

3. Then, select a grade or grades and press submit.

Once you have completed all the requirements, you may choose to select other jobs and locations or return to the main menu to view your selections.  Once you have finished, log off after viewing your personal profile summary.  CANS will notify you via email when a job containing the occupational group, series, and grade you have chosen is open at the location(s) you selected.

