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MEMORANDUM FOR FERS EMPLOYEES ELIGIBLE TO CONTRIBUTE TO TSP

FROM:  HQ AFPC/DPCMB

      
 550 C Street West Suite 57


 Randolph AFB TX 78150-4759

SUBJECT:  Thrift Savings Plan (TSP) Open Season, 15 May - 31 Jul 02


You are eligible to participate in the TSP during the 15 May through 31 Jul 02 Open Season.  TSP is a retirement savings and investment plan for Federal employees.  The purpose of the TSP is to provide a major portion of your retirement income.  It offers Federal civilian employees the same type of savings and tax benefits that many private corporations offer their employees under “401K” plans.  When you contribute to your TSP account, you increase your future retirement benefits and also defer paying current income taxes on the contributions and earnings.

This Open Season you may elect to contribute a percentage or a fixed dollar amount up to 12 percent of your basic pay each pay period.  These elections will be effective no earlier than 14 Jul 02.  You will make your election to contribute to the TSP through the Benefits and Entitlements Service Team (BEST) automated web or telephone system.

Even if you decide not to contribute your own money, the Air Force will open a TSP account for you when you become eligible to receive agency contributions.  Each pay period, the Air Force will automatically contribute an amount equal to 1 percent of your basic pay.  These are your agency automatic contributions.  You receive these contributions whether or not you contribute your own monies to your TSP account.  This, however, is only a start.  If you contribute your own money, Air Force will match your contributions dollar for dollar for the first 3 percent of pay you contribute and 50 cents on the dollar for the next 2 percent contributed.  The agency does not match contributions above 5 percent of your pay.


If you were hired or rehired in a Federal Employees Retirement System (FERS)-covered position on or after 1 Jan 02, and were not previously eligible to participate in the TSP, you are eligible to contribute your own money during this Open Season.  In Jan 03, you will begin receiving agency automatic contributions.

If you were hired or rehired in a FERS-covered position between 1 Jul and 31 Dec 01, and were not previously eligible to participate in the TSP, in addition to being eligible to contribute your own money during this Open Season, you will also be eligible to receive agency automatic contributions beginning 14 Jul 02.


TSP will invest your contributions, and agency contributions if eligible, in the Government Securities Investment (G) Fund until you request a contribution allocation.  A contribution allocation is the term for your investment fund election.  You may invest (in 1 percent increments) in any or all of the five TSP investment funds.  These are the Government Securities Investment (G) Fund, the Common Stock Index Investment (C) Fund, the Fixed Income Investment (F) Fund, the Small Capitalization Stock Index (S) Fund, and the International Stock Index Investment (I) Fund.

You will make your contribution allocation (how you want TSP to invest your funds) directly with the TSP using the TSP web site (www.tsp.gov), the ThriftLine (504-255-8777), or by completing Form TSP-50, Investment Allocation, and mailing it to the address on the form.  If you use the TSP web site or the ThriftLine to make your allocation, you will need your TSP Personal Identification Number (PIN).  Your TSP PIN is not the same as your BEST PIN.  You will receive your TSP PIN in the mail from the TSP record keeper (the National Finance Center) approximately 4 to 5 weeks after your contribution election is effective, or you begin receiving the agency automatic 1 percent.  You may make a contribution allocation any time after you receive your TSP PIN, and you may change your allocation as often as you want.


For most FERS employees, their FERS retirement annuity will be 1 percent of their high-3 average salary times the number of years of creditable service.  For example, if you have a high-3 average salary of $35,000 and 30 years of service when you are eligible to retire, your annuity will be $10,500 a year or $875 a month.  Your TSP benefits can significantly increase your retirement income, but starting early is important.  The additional retirement income you receive from your TSP account will depend on how much you and your agency contributed to your account during your working years and the earnings on those contributions.  If you start to contribute to your TSP account early in your career, your earnings on all amounts in your account will compound over a longer period of time, and you will not miss out on any agency matching contributions.  You can estimate or project the growth of your TSP account by using the TSP Calculator found at TSP’s web site, http://www.tsp.gov/calc/index.html and then, click on “Projecting Account Balance.”

We encourage you to read the booklet, “Summary of the Thrift Savings Plan for Federal Employees,” before making your TSP election.  It contains detailed information about participation and contribution rules, investment options, interfund transfers, loans, withdrawals, and other important information.  You can obtain a copy of this booklet at TSP’s web site, http://www.tsp.gov/forms/index.html and then, click on “Booklets” or through local procedures at your base.  For your convenience, you can also link to this booklet, along with other TSP fact sheets, from our web page at http://www.afpc.randolph.af.mil/dpc/BEST/menu.htm by clicking “Thrift Savings Plan.”


In late May and November, the TSP will mail you a Participant Statement.  Be sure you have a current address on file at your agency.  If your address changes or if it is not correct on your Leave and Earnings Statement, notify your local Civilian Pay Liaison Officer.  Do not contact BEST when your address changes.


You will make your TSP contribution election through the BEST automated system by web or telephone between 15 May and 31 Jul 02.  Should you need assistance with either the BEST web or telephone automated systems, call our toll-free BEST telephone number at 1-800-997-2378 or 527-2378, if calling within the San Antonio, Texas area, press 3 for TSP and then “0” to speak to a Benefits Counselor.  Benefits Counselors are available Monday through Friday, 7:00 a.m. - 7:00 p.m. Central Standard Time.

Attachments:

1.  How to Access the BEST Telephone Automated System

2.  How to Access EBIS
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