Civilian Leave Without Pay (LWOP)

Leave-without-pay (LWOP) is a temporary non-pay status and an authorized absence from duty, or when the employee has insufficient annual or sick leave, or compensatory time available to cover an approved absence. An employee does not have to exhaust annual or sick leave before requesting LWOP. By law, you should grant LWOP to: 
· Disabled veterans for medical treatment for a service-connected disability 
· Members of the Reserve or National Guard for military training duties 
· All LWOP-US actions will be documented on the SF-50 including actions of 30 days or less. This enables personnel/payroll offices to have a record of military service deposits for retirement purposes and entitles employees to make up contributions to the Thrift Savings Plan (TSP). 

· An employee who requests LWOP under FMLA 
By regulation, you should grant LWOP to: 
· Protect an employee who is receiving Workers' Compensation or has a pending claim for an on-the-job injury/illness 
· Career and career-conditional employees who are dependents of: (a) a military member; (b) a federal employed head of household; or (c) a non-federally employed head of household who has been transferred by their employer 
· Career and career-conditional employees who are dependents of a military member or a federal civilian employee, or who are dependents of an individual who is employed by private company and who must relocate because of the transfer of the head of the household 
Employees whose travel and transportation are covered by their sponsor's eligibility are granted LWOP for a period of up to 150 calendar days. The position may be filled immediately once the employee's LWOP begins. Extensions may be granted by the immediate supervisor. 
LWOP in other cases should be granted only when it is apparent that it will result in increased job capability, protection or improvement of employee's health, or retention of a desirable employee. 
LWOP of more than 30 consecutive days must be made a matter of record in the employee's Official Personnel Folder. An employee requests LWOP through the immediate supervisor using an SF 52, Request for Personnel Action, which is then submitted to the Civilian Personnel Flight. 
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Related Topics: 
Federal Employees' Compensation Act (FECA) Program

Military Spouse Preference Program (for civilians) 




