Civilian Absence Without Official Leave (AWOL)

Absence Without Official Leave (AWOL) is an absence that has not been approved by the supervisor and results in no pay for the time absent. It constitutes a violation of the leave benefit provisions outlined in applicable regulations. 
Recording an absence as AWOL is not a disciplinary action. It does not mean that the employee had insufficient reason for requesting leave, but rather the employee's presence is required at work, and the reason for requesting leave is one for which approval is not mandatory. On the other hand, failure to request leave according to established procedures, or failure to honor a valid denial of a leave request, may be used as the basis for taking disciplinary/adverse action. 
Clear documentation on AWOL situations should be maintained in the Supervisor's Employee Work Folder. 
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