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CAREER PROGRAM REGISTRATION GUIDE

Career Program registration will continue when the modern personnel system is deployed.  However, there is one big change.  Registration is no longer required to apply and compete for a Career Program position and geographic availability codes (geolocs) are no longer available.
Registration is important and Career Programs will continue to use it for training nominations and selections, management and leadership development, assessments, interviews, career counseling, and workforce analysis.  

Registration is for career minded employees who aspire to achieve higher responsibilities.  Career Program positions are considered the primary “feeder” to positions in the Senior Executive Service (SES) and Senior Intelligence Executive Service (SIES).  Through registration, Career Programs develop procedures to identify high performers, by applying master development plans (MDP) or career paths.  The MDP serves as a guide for career progression and identifies specific courses, developmental activities, and career growth experiences such as enhancing job rotations, career broadening assignments, details, and special project assignments.  

These are the Benefits of Registration:

Training:  Career Programs use registration to identify employees for training nominations and selections such as tuition assistance, short-term courses, and management development courses.

Development:  Career Programs centrally administer managerial and leadership development for registrants and interns.  This development includes selected career broadening and career enhancing assignments, job rotations, short- and long-term training, management and executive seminars, education, and self-improvement activities intended to systematically develop employees for filling covered positions of increased responsibility. 

Leadership Development:  Management and leadership development of the civilian work force is an essential component of long-term mission readiness.  The Air Force Civilian Management and Leadership Development Framework is the corporate prototype to sustain senior level civilian development and prepare high potential employees.  Air Force wide nomination and selection criteria are used for Air Force wide competitive development programs, as well as professional military education (PME). These programs prepare the civilian work force to compete for shared leadership positions and provide executive credentialing for high potential managers.

Work Force Analysis and Management Advisory Services:  Career Programs utilize Career Program registration data for a variety of work force analyses and reports to senior leadership.

Assessments and Interviews:  Some Career programs require registration for eligibility for managerial assessments or interviews. These are used as merit criteria and will enhance competitiveness in the rating and ranking process for career program positions. 

Manage Your Career by Registering:  Employees should consider personal choices and the availability of employment opportunities within their respective career field to develop realistic career expectations.  Registration may not guarantee every employee an exceptional career, but failure to register may reduce opportunities for progression. 

I was registered under the old system. Do I have to resubmit a new registration?

All registrations under the legacy system that were in effect 31 Dec 2001 will transfer to Resumix when we deploy to the modern system.  If you were registered under the legacy system as of 31 Dec, you do not have to submit a new registration when we deploy to the modern system.  Employees who submitted their registration data after this date, and who are unsure whether their registration was processed, can check their records by visiting the online registration homepage and verify their current registration.  

Where can I register?

The process for registration will remain essentially the same with emphasis on using Online Registration - the electronic Web-based capability.  Online Registration is quick and easy to use and is accessible 24 hours a day from any computer hooked up to the Internet -- at home or at work.  

Contact your Career Program Representative if you need assistance in registering online or if you have any questions regarding the requirements for registration.

How do I register Online?  
To register, you access the Online Registration Web Site (to be announced when the modern personnel system is deployed)  After you enter the Online Registration page, the screen will display the employee’s current registration.  At this point, you are  asked to select the desired action; that is, register in a Career Program or delete all registrations.  To enter a new registration, you select “Register in Career Program.” 

Please note that every registration made through the Online Registration is considered a new registration and all prior registration information is overlaid with the new information you submit.  For example, if you have two Career Program registrations in the system now and want to add one more registration, you must enter ALL THREE registrations (the two previous registrations plus the one new registration).

The next step is to select the Career Program(s) for which you want to register.  Since you are limited to six programs, the screen will display six boxes in this window.  Each box has a drop-down menu listing all the Career Programs.  To select a program, scroll down to the desired program and select it.  A new window will appear showing the registration qualifications.  After reviewing the qualifications,  select the row which identifies skills in your experience history.   If you meet the criteria in any one of the rows and you wish to register for that Career Program,  check the box at the beginning of the row.  If you do not meet the criteria and you wish to select another Career Program or return to the Online Registration page, click on the statement at the bottom of the page and you will return to the screen where you can select another Career Program. 

After making your selections, verify your input and ensure the boxes reflect the desirec programs.  Then click on the Submit button to certify that you have reviewed the registration criteria and that your experience and/or education meets one or more of the eligibility criteria for the Career Program(s) selected.  

After you have submitted your registration, the screen  displays a confirmation page.  Print this page for a record of your input.  If there are any questions about your registration, provide a copy of your Online Career Program Registration Confirmation to include the date and time of the transaction.

Learn More About Career Program Registration: 
Each Career Program can provide you with information about their covered positions and registration requirements.  To call your favorite career program, use DSN 665-xxxx or commercial number (210) 565-xxxx or visit their website.

	Career Program Home Page
E-mail
Extension
Civil Engineer Career Program
CECP
2799
Communications and Information Career Program
CICP
3691
Contracting Career Program
CCP
4506
Financial Management Career Program
FMCP
2051
History and Museum Civilian Career Program
HMCCP
4508
Intelligence Career Program
ICP
4587
Logistics Civilian Career Enhancement Program
LCCEP
2498
Manpower Civilian Career Program
MCCP
2816
Personnel Civilian
Career Program
Civilian Personnel Panel
CPP
4056
Education Services Panel
ESP
Family Matters Panel
FMP
Military Personnel Panel
MAP
Program Management Career Program
PMCP
4129
Public Affairs Career Program
PACP
2279
Safety Civilian Career Program
SCCP
4631
Scientist and Engineer Career Program
SECP
2252
Security Civilian Career Program
SECCCP
2873
Services Career Program
SVCP
2596
Special Investigations Civilian Career Program
SICCP
2796
Training and Instructional Systems Career Program
TISCP 
2634
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