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14TH FLYING TRAINING WING (AETC)

Personnel

MANAGING THE CIVILIAN RECOGNITION PROGRAM

COMPLIANCE WITH THIS PUBLICATION IS MANDATORY

_____________________________________________________________________________

NOTICE:  This publication is available digitally on the Columbus AFB Blazeweb at: https://www.columbus.af.mil/BLAZEWEB/publicationsan/pubs/index.htm.  If you lack access, contact your Base Publishing Manager.

_____________________________________________________________________________                                                                                   

Superseded AFI 36-1004/CAFBS1, dated 4 June 2001         Certified:  (Col Kenneth M. Parsons)

OPR:  14 MSS/DPC (Roy Wood)                              Pages:  2/Distribution F;X-HQ AETC/DPSC

AFI 36-1004 dated 8 February 2001, is supplemented as follows:

2.4.2.  The next level supervisor may approve all cash awards between $25 to $500.00. Monetary awards exceeding $500.00 will be processed IAW AFI 36-1004. 

3.1.1.  Only squadron commanders and equivalent division chiefs (Logistics and Services Division) may approve time-off awards of no more than 8 hours.

3.1.2.  Approval Authority for awards in excess of 8 hours is delegated to the Vice Wing Commander and Group Commanders. 

3.4.1.  Time-off awards will be justified on an AF Form 1768, Staff Summary Sheet.  Paragraph 1 will include a brief justification of the achievement that merits the award.  Paragraph 2 will contain the following statement: 

"I have considered fully the wage costs and productivity loss in granting this time-off award.  The amount of time-off granted is commensurate with the individual's contribution or accomplishment.  I've also reviewed the unit's workload and employee's leave projections and certify that the employee can schedule the time off in addition to other scheduled leave.  I also considered other available forms of recognition in determining this time-off award.  I will 

schedule awarded time-off within 90 calendar days of award.  The employee will forfeit any time-off award not used within 1 year from effective date."

3.4.2.   The Staff Summary Sheet must also include the name, grade, title, signature and date for both the recommending and approving officials. 
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3.4.3.  After completion and approval, a copy of the staff summary and a Standard Form 52, Request for Personnel Action will be forwarded to 14 MSS/DPC for processing.   

THOMAS J. QUELLY, Colonel, USAF

Commander
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