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MATTERS YOU SHOULD CONSIDER PRIOR TO DEPLOYMENT

This pamphlet is designed to assist all military members with the deployment process.  While all potential problems associated with deployment(s) are not addressed, this pamphlet is a good starting point to assist members with getting their private affairs in order prior to a deployment.  Taking the time now to put your affairs in order will make the deployment process a smoother transition for both you and your family.

As military members, we all recognize that we face the possibility of being deployed.  But have you really planned for a deployment and the effects a deployment may have on your personal affairs?  The simplest way to think about deploying is to focus on the underlying fact that you will no longer be here.  So everything you now routinely do – like making a local phone call – will become a significant task.

This pamphlet is designed to help you focus on the most significant problems that may arise.  For many of these items, there are no perfect solutions.  Rather, you have to think about the item and the problem to develop your own solution.  The legal office can help you in that process, but the real key is planning a solution before you deploy.  It may not be the perfect solution but it will certainly be better than a solution you try to work out long distance after you deploy and after the problem has blown up.

Some typical questions and problems are listed below.  You should think about the ones listed and ask yourself if there are any other situations that are not typical but that you will face.  You may note that some of the items are not necessarily legal problems.  Rather they are general “everyday living” problems or situations that you may need to address in order to keep your personal affairs in order while you are deployed.

Keep in mind the following list is not inclusive.  There may be other issues that personally affect you or your family which have the potential of becoming problem(s) if not addressed before your deployment.  First, let’s discuss Power(s) of Attorney and the different types.

1.
POWER OF ATTORNEY

A Power of Attorney (POA) is a written instrument that allows you (the "principal") to authorize your agent (your "attorney-in-fact") to conduct certain business on your behalf.  It is one of the strongest legal documents that you can give to another person.  There are two types of POA; "general" and "special" (or limited).

GENERAL POWER OF ATTORNEY

A General POA gives your agent the authority to do most things you could do yourself, such as write checks and pay bills, borrow money, and sign contracts in your name.   A general POA gives your agent very broad powers to act on your behalf; and a special POA limits your agent's authority to act only on certain matters.  Every act performed by your agent within the authority of the POA is legally binding upon you.  Since a POA is such a powerful document, give it only to a trustworthy person, and only when absolutely necessary.  You may hear that you need a "general" power of attorney so that someone else can take care of all your affairs if you are absent.  This is probably not true.  In fact, it is highly unlikely that you will ever need a general power of attorney.

Your agent cannot perform certain actions which require your personal attention, such as taking an oath.  General POA's may not be accepted for the performance of certain acts, such as cashing government checks, or conducting real estate transactions.

SPECIAL (LIMITED) POWER OF ATTORNEY

A special, or limited, POA authorizes your agent to do only a specified act, such as sell your car, ship your household goods, obtain your Leave and Earning Statement (LES), or cash your paycheck.  A "special" or "limited" power of attorney can accomplish almost any need:  access to a particular bank account; closing on a house; medical care for your children; or movement of your household goods.  The special or limited power of attorney, as its name implies, restricts the other individual's action to a particular purpose which you have chosen; this is much safer than giving a general power of attorney, which grants another individual almost complete legal power over your personal and financial affairs.  Also, the special power of attorney is more likely to be accepted by those with whom the individual you have designated will be trying to do business.  Because it is drawn for a specific purpose, it is often considered to be a more reliable measure of your actual intent.  Some acts may only be accomplished with a special POA.  For example, authorizing someone to buy or sell real estate in your name requires a special POA which describes, in great detail, the property and the specific acts to be done by your agent.

SPECIAL POWER OF ATTORNEY TO ACT "IN LOCO PARENTIS"

This is a common type of special power of attorney.  The phrase "in loco parentis" means "in the place of the parent."  This type of special POA grants parental authority to another (such as grandparents, parents, friend, or a babysitter) to perform a range of functions which can include picking up a child from school, buying food and clothing, and consenting to medical treatment of the child in the event of illness or injury.  If you have children, you will almost surely want a special power of attorney to provide for their non-emergency medical care when you and your spouse are away.  Service medical regulations clearly provide that your children may be treated if a true emergency exists, and you or your spouse cannot be reached.  In a non-emergency situation, however, consent is required before treatment.  The special medical power-of-attorney is, in effect, your transfer of your authority to consent to that treatment to another individual whom you have chosen to act for you.  You cannot designate a medical facility; you must designate a specific person or two, alternatively -- for example, a husband or wife, either of whom you would trust with decisions concerning medical care for your children.  Also, the individual whom you designate must be an adult.

Without this type of special POA a day care center, school, store, hospital or clinic fearing legal repercussions, may refuse to follow the directives of the babysitter or other agent, and require the specific authorization from the actual parent. This grant of authority will assist the agent in the daily business of looking after the child, and can avoid unnecessary delays in emergencies. Furthermore, the special POA provides legal protection for the facility, and also for the agent who might otherwise fear taking action on behalf of the child.

SPECIAL CONSIDERATIONS 

1.
A POA becomes void upon the death of the principal.
2.
A POA normally is void if the principal becomes physically or mentally incapacitated.  However, appropriate "durability" language may be added to the POA which will ensure that it remains valid during any period of incapacity.
3.
Any third party has the right to refuse to accept a POA.  You should check with the institutions to ensure the POA will be accepted.
4.
A POA should be given for only a limited time period (such as six months during a deployment).  A third party is more likely to accept a POA with a recent date than one  which is many months or years old.
5.
Many financial institutions and other businesses have their own POA's which they prefer to be used to conduct business.  It is a good idea to show your POA to all known third parties who may be dealing with your named attorney-in-fact to ensure that your POA is acceptable to them.
6.
Never give a general POA when a special POA will accomplish the mission.  There is less opportunity for abuse when only limited powers are given.
7.
A special POA should be as specific as possible.  For example, if you are authorizing an attorney-in-fact to sell a vehicle on your behalf, specify the vehicle, license number, vehicle identification number, the make/model/year of the vehicle, and any specific terms you will require.  

8.
You may revoke a POA before its expiration date by executing a revocation of the POA.  Notice of the revocation must be delivered to the attorney-in-fact, as well as to all third parties who you know relied on the POA.  If possible, recover from the attorney-in-fact and destroy the original and all copies of the POA.  Even though the POA has been revoked, you may be responsible to any third party who did not receive notice of the revocation.

Our legal assistance staff can assist you in preparing a general or special POA based on your needs.  Here is a listing of special POA’s prepared at this office.

· Financial Transactions:

Cash checks: To endorse, cash and receive the proceeds of any check or other negotiable instrument.

File claims: To institute and prosecute, or to appear and defend, any claims or litigation involving me.

Start allotment

Stop allotment

Change allotment

Receive my Leave and Earning Statement(s)

Borrow money from service relief organizations (e.g., Air Force Aid )

· Quarters:

Accept military quarters, including signing and taking possession

Clear/terminate quarters. 

· Household Goods:

To ship household goods, personal baggage, or other personal property

To accept delivery of, and receipt for, household goods and/or unaccompanied baggage

· Real Property:

To sell real property

To buy identified real property

To rent/lease real property

To manage real property

To mortgage real property

· Motor Vehicle:

To use and operate

To sell

To buy

To ship

To accept delivery

· Child(ren):

Temporary custody, Loco Parentis/Education Enrollment  –  To do all acts necessary or desirable for maintaining the health, education, and welfare of my child, including the registration and enrollment of my child in educational programs and schools; and to maintain the customary living standard of my child, including, but not limited to, provisions of living quarters, food, clothing, medical, surgical and dental care, entertainment and other customary matters; and, specifically, to approve and authorize any and all medical treatment deemed necessary by a duly licensed physician and to execute any consent, release or waiver of liability required by medical or dental authorities incident to the provision of medical, surgical or dental care to my child, by qualified medical personnel; to act in loco parentis to name/date of birth of child(ren).

Medical care  -  To do all that is necessary or desirable for maintaining the health of my child(ren); specifically, to approve and authorize any and all medical treatment deemed necessary by a duly licensed physician and to execute any consent, release or waiver of liability required by medical or dental authorities incident to the provision of medical, surgical or dental care to my child(ren) by qualified medical personnel.
2.
ADVANCE MEDICAL DIRECTIVES or LIVING WILLS

Today, many states recognize advance medical directives (AMDs) or "living wills".  You probably have heard or read of these.  They really aren't "wills" at all.  An AMD is a document you create while healthy that expresses your desires concerning the medical treatment you wish to receive if you are incapable of making such a decision.  It can also be used to designate another person to make the decision for you in such a situation.  Title 10 U.S. Code, section 1044c provides that an AMD lawfully prepared by a legal assistance attorney has full effect in all 50 states, the District of Columbia, and Puerto Rico.  If you want an AMD, contact your local legal assistance office.

Every adult in the United States has the legal right to consent to or refuse medical treatment, under the Patient Self-Determination Act of 1990.  All medical facilities receiving Medicare or Medicaid benefits must tell their patients about this law.  Making your wishes known about the treatment you would want when you are incapacitated can be very helpful to doctors and to your family.  You can do that in an AMD.  You may prepare one when you check into a hospital - but you are not required to have them to receive care, treatment or admission.

If you become unable to make decisions concerning your medical treatment, another person, called an "agent," may make such decisions for you.  This person should know your desires concerning medical treatment, so they can act on your behalf.  If no arrangements are made for medical directives and you become incapacitated, the court may appoint a guardian for you.  Signing advanced medical directives doesn't take away your right to decide on treatment, if you are able to do so.

Be sure to discuss your wishes and beliefs concerning medical treatment with your doctor, family and agent. Make copies of your advance directives for your doctor's files, agent, family and, if applicable, your health care facility.  Discuss the policies of your health care provider and be sure they are compatible with your own beliefs and that your wishes will be honored. 

An AMD has three purposes:  It gives your doctor your instructions about life sustaining procedures, artificial nourishment, and organ donation.  If your doctor cannot, or will not, carry out your wishes, he or she must transfer you to a doctor who will do as you direct.  The AMD you sign instructs your doctor to withhold or withdraw life-sustaining procedures in the event that at some future time, you are: 

1.
terminally ill, or

2.
have been unconscious, comatose or otherwise incompetent for a specific period of time of no less than 48 hours, or

3.
unable to make or communicate responsible decisions about your care.

"Life sustaining procedures" usually means any medical procedure or intervention that would only to prolong the dying process.  "Terminally ill" usually means an incurable or irreversible condition with no possibility of recovery, as agreed upon by two doctors in writing. 

An AMD can also direct your doctor to withhold or withdraw artificial nourishment if it is the only procedure being provided.  If a doctor determines withholding artificial nourishment will cause you pain, he/she will give you enough nourishment to alleviate pain.  Through your AMD, you can direct that artificial nourishment:

1.
be discontinued immediately,

2.
be given to you for the time period you specify in the document, or

3.
not ever be withheld.

You must clearly indicate only one of these choices in your AMD.

An AMD can also contain a written statement indicating your decision about organ and tissue donation, although many states permit that on your driver's license.

Any competent person 18 years of age or older may execute an AMD. If you are physically unable to sign the document, you can direct someone else to sign it for you. 

Such person cannot be:

1.
your doctor,

2.
his employee or an employee of a health care facility where you are staying,

3.
any person to whom you owe money,

4)
or any person who believes he is entitled to your estate on your death.

It is best to sign your own AMD.  Your AMD should be witnessed by two people.  None of the people listed above can witness it. 

An AMD can be destroyed any time you change your mind.  You can do this by telling someone, revoking it in writing, or by destroying the document.  Let your doctor, family and anyone who has a copy of it know that you've destroyed it. 

Advantages to having an AMD:

1.
Difficult decisions about future care are made while you are competent, alert and not sick.

2.
Your directions allow you to die under circumstances you have chosen. It makes your wishes clear in the event of a dispute as to what you might have wanted.

3.
Removes the burden of decisions having to be made by grieving loved ones when you are dying.

4.
Can reduce medical expenses.

5.
States your desires regarding organ donation at your death.

Disadvantages to having a AMD:

1.
 Is effective in a very narrow set of circumstances.

2.
The decisions you made may be hard for your family and create disharmony.

3.
A parent, adult child, spouse or agent under a power of attorney can challenge the validity of the AMD in court.

4.
Acceptance out-of-state may be a problem.

Since it is impossible to predict every possible contingency in an AMD, having both a living will and a Health Care Power of Attorney enables you to handle other kinds of disability, or gray-area cases where it's not certain that you are terminally ill, or your doctor or state law fail to give your wishes due weight.

3.
WILLS

A will is a legal document you use to dispose of your property at your death.  It may also name people to do important jobs, such as administrator of your estate or guardians for your children.  The maker of the will is called the testator.  To be valid, a will must comply with specific legal requirements.  If you die without a will, the intestacy law of the state where you were domiciled at death will determine who should receive your property.  Your domicile is the state where you are a legal resident and is not necessarily the state where you resided or lived before your death.

If you leave no valid will, the estate will be divided according to the "intestacy statutes."  This generally means your spouse and child(ren) inherit your property or estate.  If you die without a surviving spouse or child(ren), under State law certain other blood relatives receive the estate.  This division can become complicated.  These same laws also specify who will be in charge of the estate (called your personal representative or executor) and guides a judge in deciding who will be guardians for children.  Little flexibility in these laws exists to provide for special needs or family security -- a good case for being sure to write a will.
Not everyone needs to create their own will. Many military members do prepare a will when they are married or have young children. Legal assistance attorneys are available to help you determine if you should prepare a will.
Who can make a will?  When should I make my will?

A person 18 or over, of sound mind, can make a will.  (The person making the will is sometimes called the testator.)  These are the basic requirements, but other factors are important if the will is to be upheld.  The person should be free of coercion and have an awareness of his immediate family (regardless of whether they're included in the will) and have a general understanding of the extent of his possessions.  When you write a will is important.  Writing a will under life-threatening situations invites litigation, so don't put it off until you're contemplating a trip, illness occurs, etc. 

Can assets be given to whomever the person names? 

This is generally true, with two notable exceptions.  In most States, the surviving spouse can choose to receive a fixed share of the estate regardless of what the will states.  This may not apply if a spouse receives property by other means than the will, such as life insurance proceeds. 

Also in some States, a child born after the will is signed takes a share of the estate as if no will existed, unless it's made clear that the testator intended to exclude the child.

Can I change my will?

Yes.  You may change your will, in whole or in part, as long as certain conditions are met.  An amendment is called a codicil.  Requirements for a codicil are the same as for writing the original will.  Changes should never be made by writing on your will.  Frequently, a will is changed because the person has changed his mind about how to divide personal property.  In some States, to change this, you don't have to write a new will or a codicil.  You can use a memorandum disposing of personal property.  It's a simple document that doesn't require the formalities of a will.  This can be used only if the will specifically refers to the use of such a memorandum.  Discuss this with a legal assistance attorney to be sure your desires will be effective.  Most of the time it is better to prepare a completely new will.

What else does a will do besides distribute property?

Through a will, you can nominate who will be the personal representative (administrator, executor) of your estate.  You can set up a trust for long-term management of assets and the protection and security of your surviving family members.  You can select the guardian of minor children, although there are some restrictions.  Even if you intend to leave your estate to the same people who would receive it under the intestacy laws, a will can simplify administration and allow for different distributions.  A well-drafted will can often reduce the time and expense of administering an estate. 

If I want my entire estate to go to one person, perhaps my spouse, can I use joint tenancy instead? 

Joint tenancy is frequently used between spouses and also between other family members (for instance, putting a bank account in two names).  However, the blanket use of joint tenancy for all assets may not be right for everyone.  It may cause unintended tax consequences or expose one joint tenant to the creditors of another.  Consult your legal assistance attorney before you decide to use joint tenancy instead of a will. 

Does a will dispose of all property? 

No.  Certain types of assets pass automatically at death according to statute (such as joint tenancy) or according to beneficiary designations (such as life insurance). 

What happens to my will if I get divorced?  If I get married? 

If you get divorced after you've written a will:  under some State law, a spouse named in a will is automatically eliminated as a beneficiary when the divorce is final, but only for those assets passing under the will.  If you marry after you've written a will:  your spouse receives the same share he/she would have received without a will unless the will makes clear that the omission was intentional or if the spouse was provided for outside the will.  An intentional omission doesn't change the rights of the spouse to take a fixed share unless such rights have been relinquished in a marital agreement.  You should discuss a change in your marital situation with a legal assistance attorney to evaluate whether you need to change or prepare a will.

Can I save taxes by using a will?

This depends on the size of the estate and other factors.  But a will has the potential to save taxes when properly prepared.  It can also reduce taxes in future generations, if not in the present generation.  It's a common misunderstanding that "avoiding probate" saves taxes.  Probate and taxes are separate matters.

If I have a will and don't want any changes, is there any reason to have it reviewed?  Do I need to change it if I move or change my domicile?

Because of changes in State law and federal tax law, it is usually wise to have a legal assistance attorney review your will periodically - especially whenever your marital or family status changes or you are considering changing your will.  Under State law, a will is valid if it was valid where it was signed, even though the will would not be valid if it was signed in the State you move to.  Most states have this same type law, so your will would not be invalid in another state.  Still, it is smart to have your will checked when you move because of factors that could affect a will, e.g., community property states, differing rules about the disposition of personal versus real property, local rules affecting marital rights, etc.

Can I write my own will?

Most States generally recognize wills that are handwritten and signed by the testator; these are known as holographic wills.  Still, the drafting of a will does require special skills and it would be prudent to have this done by an attorney.  Holographic wills are frequently ambiguous or defective, inviting delay, expense and litigation.

4.
LIFE INSURANCE 

Life insurance is an important tool for providing financial security for your family members.  Through life insurance, you can create an immediate estate of sufficient size to assure adequate income for your family members upon your death.  In determining your life insurance needs, consider the desired monthly income you would like your survivors to have, as well as the various military benefits available for military survivors, including the Survivor Benefit Plan and Social Security. 

Service members contemplating the purchase of commercial insurance should look closely to determine whether the policy has a "war clause."  Such clauses typically allow insurance companies to avoid payment on a contract of insurance if the service member is killed in war or by a "military service hazard."

You have the right to name any person(s) you choose as the beneficiary(ies) of your life insurance policy(ies).  You should review your life insurance policies regularly to ensure the persons you desire to receive your insurance benefits are named as beneficiaries.  If you originally used the designation "by law" when you named the beneficiaries of your Servicemen's Group Life Insurance (SGLI) policy, you should revise that form at your personnel office to specify the actual people you want to be your beneficiaries.  Your legal assistance attorney can advise you on beneficiary designations, including a trust. 

How much life insurance should I have?  That depends on many factors.  Several web sites offer online interactive "calculators" to help you answer the question. Surf the web for resources:  visit the General Electric Center for Financial Learning's Life Insurance page; USAA's Educational Foundation's Life InsuranceCenter; Quicken.com's Life Insurance Center; Smart Money.com's Insurance Planner; Money.com's Financial Strategy Center Insurance Department; Mutual of New York (MONY) Resource Center's Insurance page; & the Consumer Insurance Center's Life Insurance Center.
Look at your commercial life insurance policies.   Do they contain military service exclusions that would eliminate or significantly reduce your coverage?   Low cost life insurance, Servicemen's Group Life Insurance (SGLI), is available through the military by payroll deduction.
How much life insurance you need, if any, depends on your personal situation.  Also, a number of private companies sell life insurance exclusively, or almost exclusively, to military members; generally, these policies do not contain the military service related exclusions, but you must check carefully.   You should discuss your life insurance needs and beneficiary designations on life insurance policies when consulting a legal assistance attorney for advice on your estate plan or will.

5.
AUTOMOBILE

If you are married, your spouse can care for the car, but if your spouse is also military, what if both of you are deployed?  Or are you single?  You may want to store the car.  There are commercial storage companies that will store a car for a fee.  If you choose this option, check with your insurance company about your coverage while you are gone.  You may be able to reduce it.  However, if there is a lien on the car, be sure to check with the lien holder (bank, credit union, or finance company) before you change your insurance coverage.  Almost all loan agreements state that the insurance coverage cannot be changed without the lender’s consent or reduced below specified liability limits.

Another option you may want to consider is to have a friend or relative care for your car.  If so, that person needs a power of attorney to operate, maintain, and if necessary, register the car.  Again, you must check with your insurance company before doing this even if you do not have a lien on the car.  Make sure the person who is going to care for your car is someone you trust.

6.
FINANCIAL OBLIGATIONS

Someone will have to pay your bills, as you may not be able to pay them from your deployment area.  If you are married and your spouse has access to your checking account (or you have a joint account), your spouse can, of course, pay the bills.  If someone else is going to pay your bills, you have to decide how that person is going to get access to your money to make the payments.  There are several options and each has advantages and disadvantages. The bottom line is if you have others paying your bills, they need access to your money and should be someone you trust completely (a very close friend or relative).  Parents make a good choice.  In most cases, roommates are not a good choice.  As long as the bills are paid, your creditors don’t care who pays them.  In addition, if there is a dispute about a bill, the entrusted person will need a power of attorney to negotiate the dispute and settle it on your behalf.


a.
Allotment  -  You can have a maximum of six allotments go to a designated person’s bank account allotments can only go to a financial institutions so you cannot have it go to the person directly).  This has the advantage that it doesn’t give the person access to all of your money, just the amount of the allotment.  A disadvantage to this method is you have to know exactly how much your bills will be each month.  Establish a plan to control/track your financial transactions.  Remember allotments only pay out at the beginning of each month.


b.
Internet Home Banking  -  This service will allow members to access account information and transact a wide variety of financial transactions from the comfort of their home or office Personal Computer (PC).  You must have access to a computer and modem.  This may not work in some deployed areas.  This service is free at most banks and credit unions.

c.
Electronic Bill Pay  –  This service is available at most financial institutions for a monthly fee.  You can compare this to the cost of checks, envelopes, postage and most importantly your time.  If overseas your computer modem must be compatible with your bank or credit union.


d.
Debit Card  -  The Debit Card is an Automatic Teller Machine (ATM) Card that doubles as a plastic check. It offers you convenient checking access; funds are automatically debited from your checking account at the time of your purchase, and, best of all, you can use it almost anywhere.


e.
Automated Teller Machines  -  With your ATM card, you have access to your accounts almost everywhere.  When you use an ATM, be sure to observe basic ATM safety tips.  Some ATMS limits the amount of money you can withdraw from you savings account.  Also, watch out for hidden ATM fees.


f.
PC Home Banking  -  If you have or have access to a personal computer and modem, you can access your account(s) anytime, day or night -- so you can bank when you want to, and at most banks and credit unions this service is free.  You must know all your account information and passwords.


g.
Pre-authorized Payments  -  Automated Clearing House (ACH) Origination gives you the freedom to have money transferred from any financial institution to your account(s).  You can make a loan payment or a savings deposit automatically each month.


h.
Touch Tone Teller  -  By using a touch tone phone, you can verify your savings or checking balance, see which checks have cleared, find out if your direct deposit has been made, etc.  You must have access to a telephone.


i.
Adding Someone to Your Account(s)  -  Another approach is to have a person added to your bank account which gives the person complete access to your account.  This subjects you to the risk that the person will misuse the money in the account, but you have the same risk if you give the person a power of attorney to write checks.

7.
DEPENDENTS

Who will care for your minor children?  This is a problem for the single parent, or if both husband and wife are military and are both deployed.  You need to decide where the children are going to stay while you are deployed.  If the children are going out of the local area, you should resolve whether the caregiver in that area can arrange for school or if you should contact the school and resolve that problem before you leave.

Unless the caregivers are in the local area, it will be necessary to appoint someone to care for the children until the caregivers arrive here or to make arrangements for the children to travel to the long-term caregiver’s home.  In other words, you need two powers of attorney:  (1) a short-term one that allows someone to care for the children until they are in the care of the long-term caregiver and (2) a long-term power of attorney to that caregiver which will cover not only medical care, but education and daily care.  You also need to make arrangements with both caregivers regarding the costs of the children’s care and travel, if necessary.

8.
HOUSE and FURNITURE
Depending on the length of your deployment, you may want to cancel your lease if you are renting.  In that case, your rental agreement should have a military clause that allows you to cancel the lease.  However, before you walk out of a lease, check with the housing or legal office to make sure you have the right clause and that the clause does let you cancel.  Even if the military clause allows you to cancel your lease, that may not solve your problem.  What are you going to do with the furniture, clothing, and other possessions that you have in the apartment or house?  The landlord may have to let you cancel the lease, but the landlord isn’t obligated to store your belongings and unless your deployment orders authorize government shipping and storage, those things must be done at your expense.  If you decide to cancel your lease and have your things moved and stored, you need to arrange for someone to take care of this for you as well as having your utilities disconnected.

Before you do anything drastic, however, remember that you will undoubtedly come back to this base, at least temporarily, depending on the length of your deployment.  You will need a place to live when you come back.  You probably need to give someone a power of attorney to deal with your landlord about any problems which might arise with your rental property while you are gone—fire, weather-related damage, lease renewal, having the utilities temporarily disconnected, checking the apartment periodically, etc.

If you own your home, you will have to decide whether you want to keep it or arrange for someone to watch it for you while you are gone.  In many ways, the questions here are similar to those you would face with a rental as far as your personal belongings and household goods are concerned.  In either event, these are decisions that should be made well ahead of your actual deployment which can happen suddenly.

9.
UTILITIES

Your utilities include your gas, electricity, water, telephone, and cable TV.  If you rent and cancel your lease, don’t forget to have your utilities cut off.  If someone else does this for you, they need a power of attorney to have the utilities cut off, to receive your deposit, (if any), and deposit it in your account or forward to you.  If you do not cancel your lease (or you are a homeowner) and don’t want your utilities cut off, you may want to give someone power of attorney to negotiate any dispute you may have with the various utility companies.  Of course, you need to be sure that whoever is paying your bills, also receives your utility bills.

10.
LOAN PAYMENTS

The previous discussion on financial obligations applies here as well.  There is one additional point to be made about loans.  You can avoid most of the complications of making those payments by establishing an allotment.  This protects your credit and saves you a lot of worry.

11.
MAIL
If you are single or if your spouse is also deploying, your mail can be a problem.  The post office will forward your First-Class, Priority and Express Mail for up to one year at no cost.  Periodicals including newspapers and magazines will be forwarded for up to 60 days at no cost.  Standard Mail (circulars, books, catalogs, and advertising mail) weighing less than 16 ounces will not be forwarded unless requested by the mailer.  If you send in your Change of Address Order form 30 days before you move, it could take three to five days after your indicated “Start Date” for your mail to be forwarded from your old address to your new one, depending on how far you’ve moved.  You should do this as soon as you receive your deployment orders.  The most difficult question you may face is where to have your mail forwarded.  Remember, that mail includes your bills and letters from your creditors.  It might be a good idea to forward your mail to the person who will be paying your bills.  For more information visit the post office website www.usps.gov.
12.
TAXES

If you are deployed you may want someone to do your taxes.  The IRS has an approved power of attorney form (Form 2848, available at the Legal Office or at the IRS web site at www.irs.gov) which will allow certain people (spouse, a relative, or someone else of your choice) to prepare and sign your tax return if you are out of the country for 60 days prior to April 15.  If you use this approach, whoever has the power of attorney must know all about your financial affairs.  Also, you must have your W-2 Forms sent to whomever you have named in the power of attorney.  You may not need to get a power of attorney.  If your affairs are not too complicated, you may be able to do your return from the deployment site, but do not count on this option.

Another approach is to wait until you get back to file your return by filing Form 4868 by 15 April for an automatic four-month extension.  Also, remember, the IRS allows an automatic two-month extension to file your return if you are out of the country on 15 April.  However, as in the case of filing the Form 4868, this is only an extension for filing—not an extension to pay any taxes that may be due.  You must include a check for any taxes you owe.  So, if you cannot figure out the taxes you owe in order to send a check to the IRS by 15 April, a power of attorney for someone else to file for you is your best bet.  If you have a refund due, then you can take advantage of the automatic two-month extension or file a Form 4868 for a four-month extension.  When you file your tax return, attach a statement indicating that you were out of the country on 15 April.  Also, explain why and where.

LEGAL DOCUMENT CHECKLIST

This section provides a convenient format to record the location of your important legal and personal documents.  This pamphlet does not list every important document but provides you with the major items of which most people should be aware.  You should add to this file according to your personal situation.

After you have completed this section, you should discuss it with your spouse or any other person who will be involved in the final affairs of your estate and discuss its contents.  You should review this section annually so your documents will always be current.

If you have any questions concerning this section or if you wish to make a Will or power of attorney, contact your base legal office.

	Personal Legal Readiness Record

Date guide prepared:

	Section I – Your Personal Data

	Name


	Rank
	SSAN

	Military Address


	Telephone Numbers

Work:

Home:


	Current Address

	State of domicile and basis for claiming this state:



	Date and Place of Birth


	Do you have a certified copy of your birth certificate in your possession?

Location:



	Passport No:

Date and city of issuance:

Expiration date:


	Are you a naturalized citizen?
	Naturalization Certificate No.

	Were you adopted?


	Date and Place of Adoption
	Do you have adoption papers in your possession?

Location:

	Marital status:


	Date and place of current marriage:

	Do you have a certified copy of your marriage certificate in your possession?

Location:


	Do you have a prenuptial agreement?

Location:

	If previously married, please list the following:

Name of your prior spouse(s).

	Date and place of marriage:
	Date and circumstances of termination of marriage:



	Do you have a certified copy of any applicable divorce decrees in your possession?

Location:


	Do you have a certified copy of any applicable death certificates in your possession:

Location:

	Section II – Your Spouse’s Personal Data

	Name


	Rank (if applicable)
	SSAN

	Military Address (if applicable)


	Telephone Numbers

Work:

Home:
	Current address



	State of domicile and basis for claiming this state:


	Date and Place of Birth
	Do you have a certified copy of your spouse’s birth certificate in your possession?

Location:



	Passport No.

Date and city of issuance:

Expiration date:
	Is your spouse a naturalized citizen?
	Naturalization Certificate No:



	Was your spouse adopted?


	Date and place of adoption
	Do you have adoption papers of your spouse in your possession?

Location:

	If your spouse was previously married, please list the following:

Name of the prior spouse(s):
	Date and place of marriage:
	Date and circumstances of termination of marriage:



	Do you have a certified copy of any applicable divorce decrees in your possession:

Location:


	Do you have a certified copy of any applicable death certificates in your possession?

Location:



	Section III – Children

If any of your children adopted, stepchildren, born out-of-wedlock, etc., include the relationship of the child next to his or her SSAN.

	Name
	Date and place of birth (include date and place of adoption, if applicable)
	SSAN and Relationship
	Passport Number/City and date of issuance/Expiration date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Do you have certified copies of birth certificates for each of your children in your possession?

Location:


	For adopted children, do you have adoption papers in your possession?

Location:
	Do you have a current Dependent Care Certification?

	If single parent or dual military, do you have a childcare plan in the event of deployment?

Does it include a special power of attorney for the care provider? 

Location:


	Do you have current immunization records for all family members?  

Location:

	Section IV – Other Family Members Who Are or May Become Dependents

	Name
	Date and Place of Birth
	SSAN and Relationship
	Passport Number/City and date of issuance/Expiration date

	
	
	
	

	
	
	
	

	Section V – Estate and Probate Matters

	
	Your Will
	Your Spouse’s Will

	Date of Will:


	
	

	Date last reviewed by an attorney:
	
	

	Location of Will:


	
	

	Name, address, and phone number of executor:


	
	

	Name, address, and phone number of alternate executor:


	
	

	Name, address, and phone number of guardian:


	
	

	Name, address, and phone number of alternate guardian:


	
	

	Estimate value of the separate estates (exclude life insurance proceeds):


	
	

	Have there been any significant changes in family, personal or financial conditions since the execution of your or your spouse’s will?  If so, please explain.



	Have you or your spouse made any substantial gifts (over $10,000.00) in recent years?  Please explain.



	Do you or your spouse have any rights or expectations with regard to the estates of others?  Please explain.



	Have you evidenced your wishes as to the following and by what means:

Organ Donor Programs:

Disposition of Remains:

Funeral Arrangements (Military Honor?, etc.):


	Has your spouse evidenced his or her wishes as to the following and by what means:

Organ Donor Programs:

Disposition of Remains:

Funeral Arrangements:



	Do you have a Living Will or Durable Power of Attorney for Health Care Decisions?  Specify which and state the location of the original and any copies:
	Does your spouse have a Living Will or Durable Power of Attorney for Health Care Decisions?  Specify which and state the location of the original and any copies:



	Section VI – Powers of Attorney

	Type of Power

(If other than General, list specific power granted)
	Date of

Execution
	Date of

Expiration
	Location
	Name and Address and Phone Number of Grantee

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Section VII – Taxes

	Year

(List the 

last three 

years)
	Federal Taxes:

What kind of return

Did you file (1040A, etc., single, joint, etc.) and in which IRS region did you file?  Include Information on audits and amended returns
	Number of

Exemptions
	Amount of 

Refund or Payment due (specify

which)
	State Taxes:  What kind of return did you file (resident, non-resident, part-year resident), and in what State(s)/

Count(ies) did you file?
	Amount of refund or payment due (specify which)
	Real Estate

Taxes: In what State/ County did you file?
	Personal Property Taxes:  In what State/ County did you file?

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Address and phone number for state/local taxing authorities:



	Did you pay taxes on any full-time or part-time household employees for any of the past five years?  If yes, please explain.



	Section VIII – Financial Position

	Part A – Real Estate 

(Use a continuation sheet, if necessary)

	Legal Description of Real Estate
	Street Address



	Date Acquired


	Purchase Price
	Cost of Added

Improvements
	Present Value
	Deed Recorded

	Mortgage Company and Address
	Balance
	Interest Rate
	Monthly Payments
	Other Encumbrances (liens, deed of trust, etc.)



	Insurance Company and Address
	Agent/Phone Number
	Policy Number  & Expiration Date


	Deductible
	Limits

	Legal Description of Real Estate
	Street Address



	Date Acquired
	Purchase Price
	Cost of Added Improvements
	Present Value
	Deed Recorded



	Mortgage Company and Address
	Balance
	Interest Rate
	Monthly Payments
	Other Encumbrances

(Liens, deeds of trust, etc.)



	Insurance Company and Address


	Agent/Phone Number
	Policy Number & Expiration Date
	Deductible
	Limits



	Description of real estate sold during the past year

Property Sold                               Type Sold                        Date Sold                          Sales Price

_________________         ___________________         __________________        _________________

_________________         ___________________        __________________       __________________



	Descriptions of all leases held by you or your spouse (landlord/tenant, period of time rental, etc.)

Type of Lease                         Lessee                     Payment on Lease              Expiration Date of Lease 

_______________         _______________     __________________         ___________________________

_______________         _______________     __________________         ___________________________



	Part B – Vehicles 

(Use continuation sheet, if necessary)

	Year and Make


	VIN

	State and Title Number


	Lien Holder and Address
	Amount of Lien
	Monthly Payments and Payoff Date



	Insurance Company and Address
	Agent and Phone

Number
	Policy Number and

Expiration Date
	Value of 

Vehicle
	Type of Coverage     Limits            Deductible

Liability                    ________      __________

Comprehensive        ________      __________

Collision                    ________     __________

Property Damage     ________     __________

Un (under) insured

Motorist                    ________     __________

Other                         _______       __________



	Year and Make


	VIN

	State and Title Number


	Lien Holder and Address
	Amount of Lien
	Monthly Payments and Payoff Date:



	Insurance 

Company and 

Address
	Agent and Phone

Number
	Policy Number and

Expiration Date
	Value of

Vehicle
	Type of Coverage     Limits            Deductible

Liability                    ______        ___________

Comprehensive        ______       ____________

Collision                    ______       ____________

Property Damage     ______       ____________

Un (under) insured

Motorist                    ______       ____________

Other                         ______       ____________



	Part C – Other Property of Value (jewelry, household goods, etc.)

(Use continuation sheet, if necessary)

	List Property of value

Identification number

Or Mark (Serial Number, etc.)
	Value
	Amount of Lien/Lien Holder Address
	Monthly Payment 

Date payments end
	Insurance

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Part D – Additional Insurance: Personal Liability or Property (renter’s insurance, etc.)

	Type of Insurance
	Insurance Company Address
	Agent Phone Number
	Policy Number
	Limits
	Deductible
	Expiration Date

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Part E – Credit Cards

	Issuing Company and Address
	Card Number
	Phone Number if 

Lost or Stolen
	Credit Limit
	Minimum Payment Amount
	Outstanding Balance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Part F – STOCKS, MUTUAL FUNDS, OTHER SECURITIES 

(Attach a detailed list with addresses and phone numbers for permanent record)

	Name, Address and Phone Number of Company
	Name and Percentage of 

Co-Owner 
	Type of Security
	Date Purchased
	Original Value
	Present Value
	Broker Information 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	PART G – SAVINGS BONDS

	Series
	Amount
	Maturation Date
	Co-Owner or Beneficiary
	Location

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Part H – Bank Accounts and Savings Deposits

	Type of Account Number
	Financial Institution Address and Phone Number
	Joint Owner(s)

Address and Phone Number
	Present Balance
	Insurance

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	PART I – MISCELLANEOUS ASSETS 

(Notes, Claims, Trust Funds, etc.) (Attach a detailed list)

	Description of Asset
	Co-Owner and Percentage Price Paid
	Value
	Annual Income

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	PART J – OTHER LIABILITIES

(List all liabilities not listed in previous sections)

	Person/Institution to whom owed/Address and Phone Number
	Description (Long term debt, alimony, support, etc.)
	Legal Document Evidencing Liability
	Balance
	Annual/Monthly Payment and Date Payment Ends

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SECTION IX – FAMILY PROTECTION

	Part A – Life Insurance

	Type of Insurance 
	Name and address of company
	Agent name and phone number
	Policy number and expiration date
	Beneficiaries
	Coverage
	Cash In Value
	Percentage Interest rate on loans

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total amount of benefits beneficiaries will receive upon policyholder’s death:



	Do any of your life insurance policies have war risk clauses?



	Part B – Other Insurance (health and accident, etc.)

	Type Insurance
	Name and address of company
	Agent name and phone number
	Policy number and expiration date
	Beneficiaries
	Coverage
	Cash In Value
	Percentage Interest rate on loans

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Part C – Assets of Minor Children

List children’s assets not list above (trust funds, education bonds, stock, etc. whether established by yourself or another)

	Description of asset 

Location of documents
	Value
	Financial Institution and address
	Child(ren)

Owner(s)
	Co-Owner(s)

or trustee
	Limits on Availability

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total financial assets of each minor child:

                                                                         _________________________                      _________________________

                                                                         _________________________                      _________________________

                                                                         _________________________                      _________________________

Have you established a college tuition plan for each minor child?  __________________



	Part D – Military Survivor’s Benefits

	List the amount of benefits your family would receive if you should die today:

a. Six months gratuity payment:  _______________

b. Dependency and indemnity compensation:  _________________monthly, reduced to ____________ on __________

c. Social Security benefits:  __________ monthly, reduced to ____________ on ______________

d. Servicemen’s Group Life Insurance:  _________ total payments; ________ lump sum: __________ monthly payments

e. Others: ______________________________________



	Part E – Record of Emergency Data

	Is your Emergency Data Card up to date?

Name and address of your beneficiary specified on your Emergency Data Card to receive settlement of pay and allowances:

Date record last reviewed:



	Part F – Military Information

	Service Number:

Date Entered Active Duty:

Enlistment Date:

Commission Date:


	Present Rank:

Regular or Reserve:

Flying Status:

Pay Date:

	Dates of Active Duty Service Tours


	Dates of Rank or Promotion

	From:


	To:
	Rank:
	Date:

	From:


	To:
	Rank:
	Date:

	From:


	To:
	Rank:
	Date:

	From:


	To:
	Rank:
	Date:

	From:


	To:
	Rank:
	Date:

	From:


	To:
	Rank:
	Date:

	Part G – Relatives and Family Members

	Individual


	Name and Address
	Telephone Number

	Husband’s Father


	
	

	Husband’s Mother


	
	

	Wife’s Father


	
	

	Wife’s Mother


	
	

	Married Children:


	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Grandchildren:


	
	

	
	
	

	
	
	

	SECTION X – LOCATION OF VALUABLE DOCUMENT/SAFETY DEPOSIT BOX(s)

	Do you have a safety deposit box?

Location of box:  ___________________________________   Box Number:  _______________________________

Number of keys:  ___________________________________  Location(s) of keys:  __________________________

Name and address of Joint Owner (if any):



	Section XI – CEMETERY PLOTS

	Do you or your spouse own a Cemetery Plot?

Location of Plot(s):  _____________________________________________________________

Location of Deed(s):  ____________________________________________________________

Personal desire regarding burial:

Do you desire to be buried with Military Honors?

Do you desire to be buried in a National Cemetery?

If so, name of Cemetery:  _________________________________



	SECTION XII – Documents You Should Have Readily Available

	_______  Social Security Numbers for all dependents

_______  Certified copies of birth certificates for all dependents

_______  Immunization Records for self and all dependents

_______  Certified copies of applicable marriage certificates

_______  Certified copies of applicable divorce decrees

_______  Naturalization certificates, if applicable

_______  Copies of all real estate papers

_______  Copies of all tax returns for the past 5 years


	________  Copies of all insurance contracts (life, accident, renter’s etc.)

________  Copies of all Power of Attorney that you have issued

________  Original Wills for you and your spouse

________  Automobile papers

________  Stocks, Bonds, etc.

________  Bank/Savings Deposit Books



	We would suggest a full inventory of personal property, to include a video picture as well as a written inventory



	Additional Information:



	Questions for Attorney:
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